VI

Preface &

User’s GUIde [ FERBE ..ot I
Test Information ESILESSTL .o Vv
CONTENTS EEE oo eeseee e Vi
Unit 01 Office

BHER - XERIE - WARME - 1TBUREE - BPFIAB........ 001
Unit 02 Meetings

BES - [EEH - BBAS - FRR - ERE - gES8. ... 019
Unit 03 Corporate Governance and Organizational Change

WNERER - BERRE - DMIBR - AER - AFER...... 037
Unit 04 Recruiting

TyEfth - ERES - KBRE - BEREL - 8708s........ 055
Unit 05 Personnel 1

EHEER - ASBIR - BWEDE - ABRE - ETTR - TIFHEX. ... 073
Unit 06 Personnel 2

BELRRS - HEWN - BEHE - BT8R - BTOE ... 091
Unit 07 Planning & Communication

STERTE - S1ERR - BREIE - 5B 109
Unit 08 Production & Manufacturing

S ERE - BRE - Bowst - BHESIE - AT - IELE. ... 127
Unit 09 Technology

BRI - BSHRE - BTER - RERBR. ... 145
Unit 10 Marketing

ES1TH - HEKE - BoRe - RROE - mBHEE - miSs. .. .. 163
Unit 11 Sales & Service

1RIHEED - THESEE - SRRK - HEBE - FHR&. ... 181

S e |



Unit 12

Unit 13

Unit 14

Unit 15

Unit 16

Unit 17

Unit 18

Unit 19

Unit 20

Unit 21

Unit 22

Unit 23

Unit 24

Index 5|

Logistics and Procurement

BEHT - MRERE - BREN - KEAE
Negotiation

FsEze - EBLINE

Contracts and Law

BRI - BEEN « LREE - 610%RE]

Banking and Finance
TS - RLE - BN -

Accounting and Tax
BBt - MBER -

Economy 1

KRS - RBITE

Economy 2

TOBER - fOBBER - EMS - EXERE

Education
HERE - 1THEER - BWET -
Health and Medicine

KIRIER - AIBEIE - Bl - sk -

Travel and Transportation

BRIE - B8 - BEE - BT -
Environment

RIRIRE - XRIRZ - B - BRER -

Housing
EEEE - BEEE - EIBEH% - BERS
Life and Leisure

HETY - KERE - FRAE - INEEE -

B

SRITIBEA . .. 253

BRI e

CBREEEED. .

BERRE - B

....................



sIEMHE - 5TERE - BRSF - SiwmaEE

g B




(3] active

/" aektrv/
BR TEMETTE
(% inactive (adj.) & F26Y

(3 adopt

/o'daipt/

adoption (n.) £2 8
take (v.) $%EY

8 ahead

/o'hed/

@ allocate

/"aela kert/

allocation (n.) D
allot (v.) DL
earmark (v.)
% (FUg)
VESy-----{EB R

(B aspect

/"& spekt/

(3 assent

/2'sent/

agree, concur (v.)

o=
9=

»

[74)

adj. FEREEY ~ IR

Karen played an active role in planning the event.
RENEVEE) » FURKIRIER o
play arolein 7£------E{/EFB

v. FREY ~ £RA
The new plan to improve interoffice communication will be
adopted as of next Monday.

WTBE—FS - AR EREGTETENEZAEERE ©
interoffice (adj) (E—#B#00) SICER/0V ; asof #¢------BALE

adv. 5+ ETIIET
The project could be finished ahead of schedule.

STEOILURRITEY ©
E53 plan ahead E56HE|

stay ahead of {R¥F3B5L
ahead of schedule ¥EfZ 1281 [ — behind schedule ¥EZ581%]

v. Dc ~ 1H6

The company has allocated another $10,000 to the project.
NEXE I —BETHEBGE ©

E3 allocate sth to sb IEEEDEHEEA

noHE - EB

We're going over every aspect of the plan.
BAEERRER I ENEEER °
go over iH&

vEE n@BE
Since the client does not assent to the idea, we have to come up
with a new one.

RAZPABREBEE © FHfSB—@38Y o
come up with 24

E5 assent/agree to sth R EE
concur with sth B EZ ¥ %
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2 committee nESE

/ko muti/ A special committee was formed to review each step of the plan.
commission (n) ZEE 17 3 —(EHBIZEE - RIRREENSESHE o

form (v.) 48RS,

(B conduct VT IR
/kon"dakt/ We had conducted some research before putting the plan into
carry out, perform (v.) practice.
BT y, otEEBMEZA] - BfISIEME— LT o

put sth into practice 1T - it
E3 conduct research {{{fffZ% ; conduct a survey {tHzHZ&

conduct an experiment {{E& & ; conduct a poll IR EAS

B considerable adj. {82260

/kan'sidarabl/ We've made some considerable progress on the project.
BR TEMATE SIENBECEHEEIERS °
;zl;if’;zntial (adj) Y make progress 75
considerate (adj.) 888689
(considerable {ZEMF2fE @ considerate FEBS A o )
@ contribute v. S8 1B
/kan'tribju:t/ The project would not succeed without everyone contributing their
own time toit.
y  SIFREARNECHFETEELD @ EIRSTEEASMING
succeed (v.) A1)
5 contributeto + N SERTE - s ABRY e
contribute A to B 3B A k%6 B
@ delay v.IBE n ERR
/dr'ler/ I'm afraid we'll have to delay the plan till next month.
put off, postpone, y  MBFPISRETELEE TMER S ©
defer (v) IBE £3 delay / postpone / put off / defer + V-ing JESE{H- -+
There will be a slight delay due to ... B3R IS B G IEER
@B efficient adj. BHEEY
T fifnt/ Careful planning helps a project move in a more efficient way.

©BRTENEGE, b SEOREERE B TETENE -
() inefficient (adj.)
SRBEHERN
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B effort
/" efart/

effortless (adj.)
RENDH

@ feasible

/'fi:zabl/

feasibility (n.) 24714

practical, workable,
viable (adj.) a]1789

(= infeasible (adj.)
RaJTHY

B following

/" fa:loom/

B TR

after (prep.)

% priorto 7£-++-- 22 fi

@ implement

/'1mplomant/

implementation (n.)
Bl

carry out Eji

(5]

g insight
/'m sait/

insightful (adj.)
EBRENEY

@ later

/'lertar/
BR "ML,

112

n. 8373
We worked overtime for days in an effort to finish the task on time.
7 3 HERF TR - FPIEERRES IO o

E3 inaneffortto+V & S
make a concerted/concentrated effort to + VIBFZ O

adj. J4789
Itis not feasible to carry out the plan since we don't have enough
money in our budget.

RAREEANS - BiESsIELAIT

carry out EJiie

prep. f£-- 2% adj. #EZY

There will be an intermission following the brainstorming session.
RS NREE R - SRKRERE o
intermission (n.) PIZ{K R ; brainstorming (n.) fS)E0E2

v. B

Starting next month, a new procedure will be implemented to
review proposals.

MBS - REEMHOURIERERIRS

£3 implement a program / a procedure Blit—I18512, —Bi2F
n. R W=D

Mike Cho had a fresh new insight into the problems after he
returned from Shanghai.

BER LBORE - HHELRBEEEMNERE

fresh (adj.) #5869

5 give aninsight into sth $1 ¥ 1215 B &7

adv. Wit adj. BREY 5 BT
The draft of the new plan should be handed in no later than this
Friday.
st 2R BERIEE AR
draft (n.) #0738 ~ &f5 ; hand in %2
£3 no later than IR
at a later date 7£,21% [= at a future date]



B outcome
/'aut kam/

B result (n.) {52

&) oversee

/ ouvar'si:/

overseer (n.)
EEE; IR
[=foreman]

supervise, monitor (v.)

R
%E

&l phase

/' ferz/

stage (n.) PESES
step (n.) 5%

& planning

/"plenm/
BER TIEMITE

£ progress

n.
/'pra:gres/
[E=0 /'prougres/

v.

/pro’gres/

[E7E0 /pra’gres/

advance (n.)
R BE

n. f65R

We are listing factors that may affect the planned outcome.
HPERSRolse SR B IERBROVEE -

factor (n.) A=
v.EEE N BEEE

One of the important duties for a
project manager is to oversee
a project closely. ,
FRCINEE 2 BB |

FRBEL BT EET ©

duty (n.) S{F ; closely (adv.) BxZ3HE ~ S#Bith

n. PESEY

The whole project will be split into five different phases.
2B ER DA ENEOIPSES o
whole (adj.) Z2@8Y ; split (v.) 3B------ 25D

n. 38&) ~ ZRE|
Careful planning is key to the success of the project.

SHBREI 2T EMINOVERRE

be key to + N ¥#------ 2FFi2
plan (n) 5+& (plan BaI#I#5F + planning BRI EI#®5E o )
nERE  ES  vEIT S ES
The manager wants me to
report the progress to him
every Monday morning.
FTEBHEGRA—F LRthIRS
R o

report sth to sb IBREBIREIREALE

E3 make progress/advances in 7t 5 R
(progress RROJ##53 * advance RaIENFE © )
in progress S&17P

as the course progresses &2 iR T

113
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E3 proposal

/pra‘pouzl/
FR M

B rely
/r1'lar/
R ML
depend (v.)
1K%E ~ {58 [+ on]

/'smu:0li/

smooth (adj.)
JBFIEY 5 860

assignment (n.)
T EH

£ tentative

/"tentatrv/

BATEDY © FEXEm
& updated

/"Ap dertid/

() outdated (adj.)
BEFEY ~ BER

114

provisional, temporary
(adj) EEE0 ~ D
() certain, definite (adj.)

update (n.)(v.) B

\ /3

N\

n 123E - IRE

He was upset because his proposal was turned down by the CEO.
HRRERIITRSRS » RIEIEE o

turn down 1548

v. {K%8

The success of the plan relies heavily on teamwork.
STENRIIBRINBEXSE

heavily (adv.) 7EIRAIRE L+ KEi
E3 rely on/upon {38 - k58

v.BIRITE n It BR

We shouldn’t rush into any decisions without careful planning.
RBSHRE - HFAZBIRIBUERE °

E3 inarush T [=in a hurry]

adv. BRI

The plan is running as smoothly as expected.
STEWNETREMGETISRIRS o
as expected Y0 FBHAHD

nTENES vk 115
Leave him alone. He is in the middle of an important task.

BUSHE  HOIEERRIE— (B EEVTAE ©

be in the middle of sth [EITR

E3 be tasked with #2JR------ 89EH

adj. E656Y 5 FERAY

The plan is still tentative for now; there could be some changes.
SIEERERTE  JAEEE L o

adj. 5169
The project manager wants me to keep him updated.
BRICIE B HPEIT RIS TN ©

E3 keep sb updated on sth {FF A %0585 S [= keep sb informed of
sth]
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Word Families |

01

02

03

04

05

06

active adj. FEIREY ~ JEHHY
actively adv. 1&fih
activate v. B(&)
activity n. [U][C] &)

[P] 1R4475 %)

consider v. Z8
considerate adj. 828569

considerable adj. 182 %89

considerably adv. {8231 ;
FEE

consideration n. [U] 8

[l EERZ*

efficient adj. BIELY
efficiently adv. BRI
efficiency n. [U] ®ZR

follow v. &5
follower n. [C] 3BFEZE
following adj. &M

prep. £+, 2 1%

late adj. SEZIEY
lately adv. it
later adv. E05is
adj. &R6Y
latter adj. #2EHY
latest adj. RETHY

plan v. 518 J&
n. [CI5tE&
planner n. [C] B&IE
planning n. [U] 382

aal £ T &£

SRHRBEESWERAE

play an active role in the project f£51 = P FIBTEM
be actively involved in the project i&i@ith 2 3515
activate the machine B&pis2

take part in an activity 2 )0—I8)&&)

leisure activities IREEE)

AN

consider going to the movies ZEBABEEF/
It's very considerate of you. {RIEEEEAL o
show considerable growth ERIRBE NI E
Sales increased considerably. $5E518 1R 4 o

after careful consideration {S{gVE 2714

economic considerations {&BEZSRZ=

an efficient distribution network 53RV B 448
carry out the plan more efficiently B AWM RN EET=
improve the overall efficiency = A2HI MR

follow the rules 38571281

a large group of followers — KE¥8V8FEE
in the following week £ ~—{@ £ HA
following the incident 7£3%5421%

be late for the meeting B Z3EZ

Have you heard from her lately? {RETHHYE S5 ?
call you later in the afternoon FFFSIR IR

at a later date 1£,27%

The latter is much better. £E&15% 3 o

the author’s latest novel {EERFTHY/\:R

plan on going shopping ¥T& A ]

his plan for the weekend #3B=R89512
an event planner ;EE1382IA

require careful planning EE&2{5#808 2l
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07

08

propose v. 2%

proposed adj. #2287

proposal n. [U] {24
[CliR%

rely v. {8

reliable adj. oJ588Y

reliant adj. {387 ; EURBY
reliably adv. o] et
reliability n. [U] a]5gi%

propose a novel idea 12 H#ZFE9A8 %

the proposed site for the new plant ¥ T fi6VI2s%1th2s
the proposal of a new regulation 12 HFTiRE

submit your proposal by this Friday 7 2 8A 1 B2 IR %

rely heavily on his support il & k62 15
areliable worker O[SV 8 T

be reliant on his decision BU R BEYRE
not function reliably ( #28 ) o] SEHIB(E
data reliability &} a]5EE



— ~ HABEERN R

1. After long discussion, the task was allocated _____ Paul Lee.

2. Hisuniqueinsight _____ theincident caused some debate.

3. No one can deny the fact that he contributed the most the project.
4. The manager wants me to keep him updated _______ the development.

5. The economy of the country relies solely tourism.

— EHIEEEERR

1. Itis necessary to conduct a survey of what the customers really want.

2. Alot of the ideas proposed in the brainstorming session don’t have to be feasible.
3. We need a manager who can fly to Japan to oversee the project there.

4. The company is going to delay the release of their financial data.

5. No further action can be taken until the CEO assents to the proposal.

A. supervise, manage, direct, monitor B. carry out, implement, perform
C. agree, concur, consent D. practical, workable, viable
E. defer, put off, postpone

= FeES
. Thetwo______ sites for our next plant will be discussed at the next meeting.
(A) proposing (B) proposed (C) proposal (D) propose
. For an event to be successful, it requires lots of preparation and careful
(A) planning (B) plan (C) planner (D) planned
. His___involvement in the project has paid off; the results are astonishing.
(A) activity (B) activate (C) active (D) actively

. Joey has devoted a amount of time to the project, as this is a make-or-break opportunity for
him.

(A) considerate (B) considerable (C) consider (D) consideration
. Ever since the adoption of the new procedure, work has become more
(A) efficient (B) efficiency (Q) efficiently (D) efficacy

M- EFER
. Since the manager is on sick leave, the meeting willbe heldata __ date.
(A) later (B) latter (C) latest (D) late
. Some with the relocation plan has been made since last week.
(A) outcome (B) progress (C) advances (D) efforts
. The new program designed to boost workplace moraleistobe _____ next month.
(A) allocated (B) rushed (C) implemented (D) contributed
. New safety precautions have been to enhance online security.
(A) allocated (B) relied (C) overseen (D) adopted
. The plan is still for now, as there may be some adjustments later on.
(A) later (B) tentative (C) updated (D) efficient




(X assert

/o's3t/

BR TSI >

insist (v.) B23%
claim (v.) E5g

& beforehand

/br'fo:thaend/

%) afterwards (adv.) 27 %

@ collective
/ka'lektrv/

BR CAMTE, Y
(% individual (adj.) {@F89

@ coordinate

/kou'o:rda nert/

coordination (n.) 7358 &

coordinator (n.) 73 E&

(B decisive

/d1'saisiv/

ER TEMITAE,

assertive (adj.)
EFBE6)  REOY

() indecisive (adj.)
EEL L
IETBAIREY

O defer
/di' {3/

put off, delay, postpone
(v.) JE3E

2

%) Track: 14

v. S B TR MR

The CEO asserts that his plan will pay off in the end.
WTRESHIOGIERE—EITEE

pay off PRI/ ~ 171558

adv. 8B4 ~ 785t

We need to make all of the preparations beforehand.

HFFE R BRMNIS Fe 0002 ©

make preparations {H#{ (& T1E

adj. #*E89 ~ &880

The important task requires the collective effort of everyone.

ENEENEBTEARNHESSN -

v. 15558 ~ RN
Cheryl was put in charge to coordinate the efforts of every
department.

ERRL B RESIPIEITE

put sbin charge BEABE (EZ) [+of sth]

adj. RERBY ; SREMY

Eva dealt with the tricky situation in an assured, decisive way.
PIEERTE RENMERIEMT0VIER ©

tricky (adj.) Zt¥4{89 ; assured (adj.) B56Y

We had to defer making the decision till the next meeting.
HFHSIERELE T RHES ©

deter (v.) BI& ~ {7REX [deter sb from V-ing {55 A REUHL- -]
E3 defer + N/V-ing 3ESE:----+



definitive

/dr' finatrv/

R AT

decisive, conclusive
(adj) SREEHY

(B delegate
v.

/'delr, gert/

n.

/"deligat/

(8 development

/d1' velopmont/

ER TEMITE

/m Qu:zi aestikli/
[EE0 /in Oju:zi’ estikli/
ER TEMSTE

ardently (adv.) 2t
@ equally

/'1:kwali/
& execute

/"ekst kju:t/
FR TEMITE,
carry out H|4T

>

@ enthusiastically

\
\
|
>

4444‘\7/444444

_\\ unit (VRN

adj. JREMEY ; FEY ; ROI5EHY

We're still awaiting a definitive reply from the project manager.
BDESFHERCIERRONTE

await (v.) 515 (RRMENFE » FR wait for o )

definite (adj.) BAFEGY [a definite reply BRFEHI ]

v. R8N 8- RETHE n IR

A manager should learn to delegate responsibilities to subordinates.
TERZEERDIRBSH NS o

subordinate (n.) &

delegation (n.) {SZKE
» the delegation from our German branch fEBE)D1THIREKE

n. S5

The manager wants to know the latest development.
TERBNERMVERE o
5 under development BF85ch

adv. BARith
Itis great to see everyone working enthusiastically on the project.

BEAXK I RFTELS D EEKES °

adv. \BE)HE ~ B
Planning ahead for latent risks is equally important and shouldn’t
be ignored.

HEBEREBOSFIREIN —KRNER - BATRIR ©
latent (adj.) SBTESY ~ BIREY ; ignore (v.) BT8R ~ RBE

equal (adj) 867
> be equal to + N ZEFR----+

v. HAT
As a whole, the plan was executed perfectly.

HEMS @ stETERERE -
as a whole 282z E
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B explore
/1k'splo:r/
exploration (n.)
B B
look into T2 ~ HE
consider (v.) Z&

@ facilitate

/fa's1la tert/

BS TITE

expedite (v.)
TOREAT 5 (B
make sth easy/easier

&ERs (B) 85

B halt

/"ha:lt/

standstill (n.)
21k =18

@ imperative

/1m'peratrv/

necessary (adj.) hEHY
vital (adj.) BEH)
important (adj.) EEHY
essential (adj.)

ENCIE 740
g indefinitely

/m'defonatli/

120

>

v. R Bks

We must explore all the possibilities before making a decision.
MORTERD » FHAPFIDRERRATBEABEM o

possibility (n.) TIAEM

v.E855 ~ B
Instant messaging has helped facilitate communication at work,
making plans run more smoothly.

BlFEpEsMEE TIF L80EE @ HEtEEFERIRE ©

n. pib ~ Pl v pLE ~ P

The plan came to a sudden halt due to a lack of funding.
BRRZER © STERNEIF o

alack of f3Z ; funding (n.) %

E3 bring sth to a halt pEfF =
come to a halt {21~k [= come to a standstill]

adj. LB ~ BEREY

Itis imperative that we keep to the schedule.
B —ERIRRERET o

E3 imperative, important, necessary, essential, vital 3388y that 35) » &

&g should » BT Z AR ES ©
{51 : It is imperative that the rule (should) be followed.

adv. IR

Since the manager left the company, his plan has been put on hold
indefinitely.

BREEREFATE - MVt ET R REE o
put sth on hold B X =
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@ initial adi FBH  n.(BTH) BETH
'nafl/ The initial stage of the project alone has cost the firm half a million
BE TN dollars.

\ A
\/

HETBOSIE AR SATATEES
alone (adv) 25 £ (M3EFEIBIBHIE alone HiE © )

@ integral adj. NI FRE

/' mtagral/ Teamwork is an integral part of many businesses nowadays.

RN, 7 EROHRRETSOERTNHRO—LH o
E3 beintegral to+ N ¥f------ 2ol fREY
B mastermind n HEEIE - TBE v EB
/'meestor, mamnd/ David Greg is believed to be the mastermind behind the merger
/'ma:sto, mamd/ deal.

Y AEESBRRASENSHENTEE o
merger (n.) &4F
E5 the mastermind of/behind sth § BRI TEE

&l move n 385E ; 178 BE v BB ER
/'mu:v/ Working with a rival company is a tactical move.
IREIF NS —HEE1E - B—RESIHEVETE o
Y rival (adj) 335267 ; tactical (ad).) ZEBZI4HHY
E5 getamove on [RE 12
make a move FXER{TE)
& obstacle n. B ~ bEER
/"a:bstokl/ There will surely be obstacles when you carry out a plan.
hurdle (n.) RT3 ¥ ETEER  — 8RR o
surely (adv.) 5% ~ —7E
£ ongoing adj. 47 PH
/"a:n,goom/ The ongoing project requires everyone’s cooperation.
underway (adj.) BRPEITPEETEFTBEAKNETE

\/

IEEETHY (Reg !

ti ) A
% be BILE) cooperation (n) S{F

G0 outgoing (adj) E&RSAY [the outgoing flight EEESGIRTHE]
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& parameter

/pa‘reemitor/

£3 pertinent

/'p3-:tnont/

relevant, related (adj) %
1EEA6Y

3 preliminary

/pr1'lima neri/
/prt’ limonari/

N\

&l premier

/pr1 mir/
/'premia/
foremost (adj.) BEH)

[first and foremost

B20E]

\ /3

£ problematic
/ pra:ble'meetik/

B unanimously

/ju:'neenamasli/

122

n. 5¥i% (80
As long as the project remains within the parameters of the budget,
it should be OK.

RBFTERBLERE © EZFREE
&5 within the parameters of 75+ ;|EA

adj. 18889

We need to collect pertinent information first.
PSS EEABRABVER ©
collect (v.) IKEE

adj. ¥)4 09 ; FalHeY

A few changes have been made based on the preliminary findings.
RIBXDH BT FTEEIR - OIS —LESEN o
based on 18#% ; finding (n.) tH7TELIR (FBE)

adj. 5269 ~ 51U
The company’s premier goal for next year is to increase sales by 30
percent.

NIARFHNEEEREREREEBREEDZ="T "
by + 8= (RIBE) /8=
premiere (n.) BIRE

adj. FYEIRE0Y ~ EEEHEY
The project proved to be problematic from the get-go.
SsTEN—FBTIRBZ S -

get-go (n.) BHYE ~ BHIR
problem (n.) 8
» the problem with Bg%------BIRI 2

adv. 28—
The board has voted
unanimously for the proposal.

BESER-WHEEBEAE
IRE

vote for 2 E Y, [ — vote against G2 2 ]
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) unveil VAT B8

\
\
- \
/,An'verl/ | The company has unveiled its plan to open 10 more branch offices
(@ disclose, release (v.) T? in Southeast Asia.
\
\
\

o ;B8 ADDHBERHEETRDATOEE

Word Families | 5a1% 7 %

SRHRBEESHERAL

01 assert v. T 5F ; EFE assert his rights to own the land FsRk#ttBEBs%ZA T HEVED
assertion n.[C] (#EXJ%5) F3E agree with his assertion that ... =R BIEE
assertive adj. 2EHY be more assertive at work T{E - BHEBE
assertively adv. 2B act assertively SREIHITED

0z collect v. 58EY ; #% (A) collect the package at the front desk ZEAE & 5BEVEE
collection n. [C] K2 a large collection of ------BY KX 2 5L
collective adj. :E8Y the collective effort 2828952 1
collectively adv. E£8&ith collectively responsible for ¥------ E£2 2 &5

03 decide v. ) R5E ; 385 decide to leave the job JR & B
decisive adj. JREMHY ; RERBY  a decisive leader RETHVEES
decisively adv. REfith handle the problem decisively St ZIERIE
decision n. [C])RTE his decision to leave the company {thZE & BTN SGNRE

04 definite adj. 57E8Y ; BEHELY a definite reply BAiE8Y Q&
definitely adv. 57€ ~ 2#5¢E  definitely not {B#R

definitive adj. 269 ; enter into a definitive agreement {5 R 001735
R J5E0Y the definitive guide to Tokyo 2 B] 520 R RIERT
definitively adv. &1&it ; definitively prove JREMhsER- -
IRTE M
05 develop v. BE3%  ¥E develop a new product BEESHTE 5
developing adj. FEE5PEY a developing country B335 PE)Z
developed adj. BF%569 a developed country 2FI35E%
development n. [U] 352 still under development {HTESERES D
[Cl ¥TERE keep me informed of further developments

FERIEE—THER
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06

07

08

09

10

enthuse v. ) Z;RL48 G
enthusiasm n. [U] 20&

enthusiast n. [C] JFEp =
enthusiastic adj. 25269
enthusiastically adv. #1851th

execute v. 1T ~ ShE

executive adj. JRZRAY ; EIEEY
n. [ATHESE

execution n. [U] H14T

facilitate v. {3 ~ 155
facility n. [P132&E ; [C] 15T
facilitation n. [U] {3
facilitator n. [C] {3B)E  HEE

initial adj. #2406
n. [Cl (BFH) ELa=FH
initiate v. B9%8
initiative n. [S] E&HEV1TED
[C] &1t
initially adv. 84 ~ R4

integral adj. o]y {REY

integrate v. 825

integration n. [U] &

enthuse about the new challenge BREE it T Bk &S

a lack of enthusiasm among the staff 8 T 2 B Z N5
an enthusiast of winter sports XZFESHHVITEE

an enthusiastic supporter RS 1FE

work enthusiastically on the project Z\ZS iy A\ 512

execute the plan perfectly 21 T51 2
make an executive decision {{{REE
a senior executive SEITINEE

the execution of the idea 283589847

facilitate the production process {B3E4 =852
the production facility 4= ZE 1507

help with the facilitation of trade 1738) & S69#EED
the group's facilitator B V13585

her initial reaction to the news it ¥ 2B |1ER )0V fE
write your initials B NMRBEFESFTH

initiate a discussion BAIBEIT5Y5m

take the initiative to do ... T&) &4+

propose a new initiative 12sEFTIE e

be initially set for Tuesday — B8 25]70E—

be integral to the team B A o] 3 ik

integrate the feature into the new model
HIEZINRENDEERNBYEYSR
integration of the new method H1/5 5808 &



— ~ EHABEENN R

1. Mr. Wang is believed to be the mastermind _______ the project.

2. The CEO delegated tasks ______the people involved during the meeting.

3. Alack of funding has brought the project a sudden halt.

4. His contribution was, without a doubt, integral _______the success of the plan.
5. We must keep costs ______the parameters of the budget.

B IEREMREERIR

1. The government’s recent move to cut interest rates has come under fire.
2. The seminar would have to be deferred until late in the afternoon.

3. When the CEO unveiled his plan to resign, many people were shocked.
4., Being decisive is one of the important traits of a leader.

5. More pertinent data is needed to make a strong point.

A. put off, delay, postpone B. decision, measure, action
C. reveal, show, disclose D. assertive, resolute, determined
E. related, relevant, applicable

= FeEE

. Despite the cold weather, the marathon runners’ was not dampened a bit.
(A) enthusiastic (B) enthusiasm (C) enthusiast (D) enthusiastically

. The campaign was extremely successful thanks to its perfect and strong leadership.
(A) execution (B) execute (C) executive (D) executives

. While some tasks require effort, others can be completed individually.
(A) collectible (B) collectively (C) collective (D) collection

efforts have been made across countries to stop the spread of the disease.

(A) Coordinating (B) Coordinate (C) Coordinated (D) Coordination

. Severaltalkson______trade between the two countries have been scheduled for the next few days.
(A) facilitating (B) facilitated (C) facilitation (D) facility

M~ E¥ERE

. The proposal was passed _______ with no one voting against it.
(A) unanimously (B) beforehand (C) enthusiastically (D) equally

. Although the natives their right to own the land, it still got taken away by the government.
(A) executed (B) explored (C) halted (D) asserted

. They have yet to give us a(n) answer, saying that they're still thinking about it.
(A) definitive (B) integral (C) ongoing (D) imperative

. The construction was suspended due to a lack of funding.
(A) unanimously (B) indefinitely (C) enthusiastically (D) equally

. The legislators decide to have another meeting to the issue further.
(A) delegate (B) facilitate (C) explore (D) unveil
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Read the following online chat discussion and fill in the blanks with appropriate words.

progress obstacles rely
smoothly allocate imperative
Penny Lim 11:00 A.M. How is the project coming along? Remember, we need to finish E
the project no later than March 10th, as there's another task the
day after.

Martin Luis 11:01 AM.  Hi, Penny. My part of the project is running SO
[ think I'll be able to keep to the schedule. It's a good thing we
planned ahead. The prellmlnary findings did help me alot. | get to
avoid possible

Penny Lim 11:01 AM. That's good to know. How about you, Karen?

Karen Park 11:02 A.M. I am not having as much luck as Martin. The supplier I'm
dealing with seems to have some trouble with production. Last
time we talked, they said they were making their best efforts

to rush production. They're making some . But
they also said the delivery might be delayed. I'll keep checking
on them.

Penny Lim 11:03 A.M. That's what will happen if we just onone

supplier. Find one more supplier to help if need be. It's
that we finish the project on schedule.

Karen Park 11:03 AM.  But do we have enough money to hire another one?

Penny Lim 11:04 AM. I'll ask the CEO to more funding. But in the
meantime, just keep me updated.

| |
<« > v

At 11:04 A.M., what does Penny mean when she writes, “But in the meantime, just
keep me updated”?

(A) She wants to keep the schedule up to date.
(B) She wants Karen to follow up with the vendor.
(C) She needs feedback regarding the project.

(D) She wants Martin to find another supplier.

no later than NG ; keep to the schedule IZBR5TE5EAY ; check on & ~ B5I%E ; in the meantime FFF
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